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Save As: How to save a word DOC as a PDF.doo | 7 |

Where: | (] Documents =

Format: | Word Document (.docx) aal

Description

The XML-based format that Word documents are saved in by default. Cannot store VBA macro code.

Learn more about file formats

| Options... | | Compatibility Report... | Compatibility check recommended

| Cancel | [ Save ]

Click on the drop down menu Format



Save As: ‘Documentl.docx ‘ EJ i
Where: [ (3] Documents :J j
ne
Forma v Word Document (.docx) F
DESEIE Common Formats - |
The XML-based format th. Word 97-2004 Document (.doc) TBA macro code.
Learn more about file form Word Template (.dotx)
Word 97-2004 Template (.dot)
Rich Text Format (.rtf)
Plain Text (.txt)
| Options... | | Comp:  Web Page (.htm) nded
cel
Specialty Formats @
| Word Macro-Enabled Document (.docm)
Word Macro-Enabled Template (.dotm)
Word XML Document (.xml)
Word 2003 XML Document (.xml)
Single File Web Page (.mht)
Word Document Stationery (.doc)
Word 4.0-6.0/95 Compatible (.rtf)
Select PDF from the list then click on Save
Save As: lDocumentl.pdf \ [L] R
Where: [ (3] Documents 3] :
Format: | PDF :) )

Description
Exports the document to a PDF file, which looks the same on Macintosh and Windows computers.

Learn more about file formats

| Options... | [ Compatibility Report... |  Compatibility check recommended

| Cancel | | Save | i

You now have a PDF of your DOC or DOCX



